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SECONDARY SCHOOL
Model Policy For Education Of Pupils Absent Through Ill Health

All pupils should continue to have access to as much education as their medical condition allows so that they are able to maintain the momentum of their education and to keep up with their studies.
The named person responsible for sick pupils unable to attend       Primary School is [      insert name] [     insert job title].

This policy applies to:
· School age pupils who are going to be absent from school for 15 school days or more as a result of ill health or injury. 

· Pupils who have recurring periods of absence as a result of ill health eg: cystic fibrosis. 

· Pupils who are in hospital.

Homework

As soon as school is informed or become aware that a pupil of school age is to be absent through ill health for up to 15 school days, the form teacher (*or appropriate person) should make homework available. This will usually be in core curriculum areas. The pupil will only be expected to complete the homework if he/she is well enough. The work should be given as soon as possible after school becomes aware of the pupil’s absence. This should be done in collaboration with parents/carers. This also applies to pupils who have recurring periods of absence due to ill health. If the pupil is going to be absent for more than 15 days, an application will need to be made for home teaching and the homework provided will then need to be in all curriculum areas.

Monitoring Absences

Either the form teacher, the office staff and/or the Education Welfare Officer (EWO), will notice absences due to ill health. The form teacher will need to be made aware as soon as other staff have identified the absence, so that the homework policy can be implemented.

Home Teaching

If a pupil is to be away from school for a medical reason for more than 15 school days, the named person needs to initiate a referral for home teaching. Pupils taught at home have an entitlement to 5 hours of home teaching per week. The parent/carer will need to be on the premises when a pupil is educated at home. Access to this teaching depends on the pupil’s health & medical appointments, being flexible in nature. The named person or EWO should make referral for home teaching by letter. Referral is made to the Team leader of the Home and Hospital Teaching Team and must include appropriate medical authorisation of non-attendance eg a letter from a GP or consultant.
A teacher from the Home and Hospital Teaching Team will be allocated to the pupil and will contact the parents/carer and school. In some instances the tuition may take place in a venue away from home eg a Children’s Centre or library.
The form teacher and named person should liaise with the Home and Hospital Teaching Team to enable them to draw up a Personal Education Plan to cover the complete education for a pupil who is likely to be off school for more than 15 school days and for pupils with recurrent absence as a result of ill-health.

The form teacher should provide access to books and worksheets for the full curriculum via the parent/carer so that the pupil can follow the programmes of work as far as he or she is able. They should also provide information about the pupil’s capabilities & educational progress eg special educational needs. 

The form teacher should monitor work missed and develop a strategy, in liaison with the Home and Hospital Teaching Team, for helping the pupil to keep up rather than having to catch up. 
The form teacher and named person should ensure that pupils who are unable to attend school because of medical needs are kept informed about school social events and extra-curricular activities that may be appropriate for them to attend. They should also encourage and facilitate liaison and communication with peers. 
The form teacher and named person will need to liaise with the Home and Hospital Teaching Team to formulate a reintegration plan for pupils returning to school and ensure that peers are involved in supporting the pupil’s reintegration. If there is a resulting SEN, normal school SEN procedures apply.
Hospitalised Pupils

Teaching is provided in York Hospital throughout the pupil’s stay if the pupil is of school age, by the Home and Hospital Teaching Team.  A teacher is available in the schoolroom on the Child Assessment Unit in the mornings during term time; teaching takes place at the bedside for pupils who cannot access the schoolroom.
The form teacher and named person should liaise with the Home and Hospital Teaching Team to enable them to draw up a Personal Education Plan to cover the complete education for a pupil who is likely to be off school for more than 15 school days and for pupils with recurrent absence as a result of ill health.

The form teacher should provide access to books and worksheets via the parent/carer so that the pupil can follow the programmes of work as far as he or she is able.
The form teacher should monitor work missed and develop a strategy, in liaison with the Home and Hospital Teaching Team, for helping the pupil to keep up rather than having to catch up. 
The form teacher and named person should ensure that pupils who are unable to attend school because of medical needs are kept informed about school social events and extra-curricular activities that may be appropriate for them to attend. They should also encourage and facilitate liaison and communication with peers. The form teacher and named person will need to liaise with the Home and Hospital Teaching Team to formulate a reintegration plan for pupils returning to school and ensure that peers are involved in supporting the pupil’s reintegration. If the pupil has SEN or there is a resulting SEN from the ill health/accident, normal school SEN procedures apply.
Examinations
If a pupil is at home during exams & receiving home teaching, it would be possible for the pupil to complete all tests with Home and Hospital Teaching Team should everyone agree this would be appropriate. The head teacher will need to liaise with Home and Hospital Teaching Team about the delivery, collection and supervision of these exams. There may be a cost incurred by school if a Home Teacher is employed specifically to invigilate an exam.

If a pupil is in hospital during exams, the Home and Hospital Teaching Team will supervise their implementation. The pupil should still complete these exams if well enough. The head teacher will need to liaise with Home and Hospital Teaching Team about the delivery, collection and supervision of these exams.
Partnership With Parents/Carers & Pupils
The views of pupils should be taken into account .

Parents/ carers should liaise with the school so that the pupil or young person can be provided with homework as soon as they become able to cope with it for absences that are expected to last for 15 working days or less and are not part of a pattern of recurring illness.
If referral is by parents/ carers, they must also notify the school. 
· Parents/carers will be consulted before teaching begins at home. 
· Parents/carers must be on the premises when a pupil is taught at home.
· Parents/carers are key in supporting the continuum of educational        provision and the links between hospital, home and school.
· Parents/carers should be full collaborative partners and should be  informed about their pupil’s educational programme and performance.
‘Parents hold key information and knowledge and have a crucial part to play.  They should be full collaborative partners and should be informed about their pupil’s educational programme and performance.  Pupils also have a right to be involved in making decisions and exercising choice.’

Ref: DfES (2001) Access to Education for pupils and young people with Medical needs (code:0732)
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